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Nicola Valley Institute of Technology (NVIT)

Is located on the unceded lands of the Coast Salish, Nte?kepmx', and Sylix

Peoples. Specifically, the shared territories of the Coldwater, Shackan,
Nooaitch, Lower Nicola, and Upper Nicola First Nations - NVIT's 5 founding
communities in 1983, as well as the Skwxwi7mesh (Squamish), Salilwata?

(Tsleil-Waututh), and xwma6kwayam (Musqueam) First Nations.
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Enrolment Services Team

Lisa Rousay Hilary Thomas Kennedy Bergstrom
Enrolment Services Planner- Associate Registrar Admissions and Registration Officer-

Community Education — e Community Education

o




Timeline of Admissions Process

8 weeks prior to the start date:
Application packages to be submitted by students

4 Weeks (Halfway Point) prior to start date:
Email from Enrolment Services giving an update on students progress. Community Based assessment
recommendation if necessary.

1-2 Weeks prior to start date:
Update on who is registered in courses and who may need support in doing so
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Application Process

All students must start with an application to NVIT

This will be done either with the fillable application i 8) EducationPlannerBC
form (left) or with Education Planner BC (right)

Information needed on applications:
Full name
Birthdate
Email address and Phone number
Ancestry information

N Final Offer Letters are received
/7 once astudent has met all
entrance requirements

N\ GISTRATION FORM
B After an application is submitted,

cola Valley Institute of Technology .{L v it
g . N/
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PEN [Peranal Education M

- - | students receive a Conditional

ifice along with payswnt or Sponsorship leter by the pedted deadine. Cace processed, your

Program: _

Offer Letter outlining the program
entrance requirements. \J/

Semester Fall ]  Sping []  summer O]

Program

Eligible to Register Letters will
come once courses are ready for
N\ registration and they will be sent

Course Code  Number  Sextion  Course Titke

Official Transcripts are required for most NVIT with theltegisTationt Th
programs. Students request them to be sent to NVIT . gf .lon orm. The
through the Ministry of Education registration form is what allows

: students to join
LINK:https://www?2.gov.bc.ca/gov/content/education- cJoursth? NEcCessary
es!

training/k-12/support/transcripts-and-certificates

Other supporting documents required may include:
References
Confidential Reference Forms
ITA #s (Trades)



Importance of Release of Information i)

Release of Information (ROI) Forms: NVIT

NVIT upholds the Freedom of Information and
Protection of Privacy Act. In order for Enrolment
services to discuss student admission processes,

students must complete the release of information form
provided in the application package.

[N # |

Nicola Valley Institute of Technology W

. BEVEG 458 NV IT

STUDENT INFORMATION RELEASE

Infgrmatior eentaingd in 3 studert recercl iz collpeted wnder the suthority of the College 3nd Inmityte Aes. &llinformation sontaingd in Audeny
resaeEs will b pratesmed Iad uted 4 eadnaiinge with the B.C Freotdem of Infarmation iad Pratectan of Priviey Aze [1996). e Niesla Valley
daived provwiding information from your student records o 3 third party undess permission is gramted via the:

Sulamit thiz farm o the NVIT Registras’s Office wis the sddoess or emad sbove. Flease note that shauld 5 a0t and end date not be provided for thiz
darm; it is assurmed to be am indefinie permizsan. Should yois wish To reveke the JUThonzatien, please contact the Regisvrar's Office.

[ClGrades/GPa/transcripts, personal information, enrolment & registration, admissions, academic progress, antendance,
graduation, and other infermation related to academics.

CJadmissions/Registration Proxy: In the event | am unable to complete admizsions andfor registration, this person may
act on my behalf and submit information. | understand that | am respensible for maintaming my student record

DOrinancial aid, awards, bursaries, scholarships, Stedent Aid BC, and sponsorship information.

Craz02 {tax nformation)

Name of Designate Relationship to Student

1 acknowledge that this autharization starms as of the date this form is signed and has no expiration date, however, | can revoke the
authorization at any time by submitting a written request to the Registrar's Office. By signing this form, | authorize NVIT to release
the infermation specified to the persan(s) or agency listed abave.

Student Signature; Date:,



https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96165_00

How to Request Official HS Transcripts

e Official transcripts are academic records submitted by either the
Ministry of Education, or the school the applicant attended.

e Unofficial transcripts are submitted by the student, or a third party.
Unofficial transcripts cannot be used to verify an applicant’s
academic requirements.

e Requesting official high school transcripts is a part of the
admissions process for most of NVIT’s programs. This can be done
online using the online request service through the Ministry of
Education. Instructions to do so will be provided (link below)

https://[www2.gov.bc.ca/gov/content/education-training/k-

12/support/transcripts-and-certificates { N ﬁ
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Community Based Assessments/

Proctored Assessments

e If Students do not meet the
academic entrance requirements

needed to enter their program, they

may be asked to sit for an
Accuplacer.

e An Accuplacer is an assessment
where students show what they
know so we can evaluate their
current academic levels.

e These can be done in a variety of
options.

o Community Based Assessment
o Proctored Accuplacer
o Third Party Accuplacer

e Community based assessments are
where we will come to your
community to hold an Accuplacer.

e A proctored Accuplacer is where
the community can provide an
Accuplacer proctor to oversee the
assessments

e A third party Accuplacer is done in
correspondence with other
institutes who can share the
assessment results with NVIT
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What to do when:

If a student is needing to
withdraw from their
program for any reason,
they will need to submit a
Course Change Form

Thi will also needo be

done if a student begins to
“No-Show” their courses.

If you have any students who
are having conduct issues, or
anyone who has any
concerns, please direct them
to the Department Chair of
the program.

If you have any students who
need any additional supports,
we can connect them with
our Student Success Centre
team who can provide many
different supports.

When requesting
Official NVIT
Transcripts, students
will complete an Official
Transcript Request Form
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All services offered

Student Success Centre Supports

through the Success Tutoring for
Centre are free for NVIT . Writing support
p students! ° Presentation skill building
3 N AT . Math (fall & spring semesters)

Listening and note taking strategies
Time management and study skills

Wellness support
Elder referral
Referrals to counselling services

Check-ins with the Success Centre

Accommodation and Accessibility Support

e Discuss learning barriers and identify helpful accommodations for the
i student

o .\{ « Develop an Individual Service Plan (ISP) that minimizes barriers and
: promotes independence, self-awareness, and self-advocacy

% . ¢ The Individual Service Plan is shared to the student’s instructors only
after the student has signed the consent to release form.
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https://outlook.office365.com/book/NVITStudentSuccessCentre@nvit.bc.ca/
https://outlook.office365.com/book/NVITStudentSuccessCentre@nvit.bc.ca/

Elders' Message
The NVIT Elders Council is here to support the students as they embark on their journey to a higher education. For
generations Elders have passed on their knowledge, culture, tradition and wisdom as we are now passing on to you.
We are here to assist and support student’s success whether it is spiritually, mentally, emotionally, to be a
grandparent, to comfort you or to be there when you need to talk. It is very important for us to be here for you as
you grow and keep moving forward on your journey.

The path that we travel down as we discover our teachings will help us to embrace our history and identity. Our

1dentity and culture are the past. It is only when we can unwrap the past that we will also embody our healing and
the gift that NVIT is. That is the journey.

The doors of our building welcome us every day and remind us, as we enter, of the footprints that we are leaving for
the next generation. Just as our Elders taught us, we welcome all nations through our doors building a unity.

We also thank the students who help us to remember through their diligence that we are all still learning. We never
stop learning no matter how old we are. As long as Mother Earth is alive we will need her teachings. We invite you to
come and share with us; we need your questions, answers, tears, wisdom, comfort and love.

We honour those Elders that came before us and who are continuing their journey spiritually and those who are no
longer able to join us but are still in our thoughts and prayers. 7
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To Schedule an Appointment with an Elder

ST please contact: o

»
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Merritt Elders-Pat Brown
250-378-3306/ pabrown@nvit.cas
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" Burnaby Elders- Brenda Ferguson | Elders as Otr Foundation
604-602-3414/ bferguson@nvit.ca "

Watch on [EBYouTube



https://https://www.youtube.com/watch?v=eb4sFIvLhc0

As NVIT Continuing Education students, the library

Library Resources

can provide you with services like:

e Borrowing materials from our library like:

o Books
o DVDs
o 1Pads, Kindles, laptops

o Borrowing materials from other libraries
through reciprocal borrowing or interlibrary

e Access to a wide variety of online databases
through our EBSCOhost subscription
o Our Information Literacy Program (ILP) on
Moodle, a series of helpful “cheat sheets” on
subjects like citation, essay writing, and

e Other helpful tips and resources, found on the

Nl

NVIT

loan (ILL)

copyright

Learning Commons Moodle page

In addition, we can help you in other ways:
e One-on-one assistance thru Teams, e-mail, or phone on a
variety of subjects including:
o Research
o Citation
o Copyright
e Access to AskAway, a live chat service that connects
students with library specialists from across the province
seven days a week
Our Team:
Rita Cavaliere, NVIT Librarian- rcavaliere@nvit.ca
David Leggett, Merritt Library Coordinator- dleggett@nvit.ca
Never hesitate to ask us. If we don’t have an answer, we
usually know who does!
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[.T. Tech supports

Logging into student accounts: Getting Help:

Student I.D. is your username
Email: helpdesk@nvit.ca

eg:N0012345 e Phone: 250-378-3380 (when unable to email)
e When emailing, please include:
Signing into Microsoft Suite; you will need to * Your full name

e Student I.D. #

use your NVIT email address
s e Detailed description of issue (error messages/type of

eg:n0012345@nvit.ca device you are using/web browser/steps taken to
(Moodle & NVIT Self-Service will just be resolve issue)
username) e a non-NVIT email for potential contact

Moodle Course Help:
Password will be the students date of birth: For any issues with Moodle, please contact
eg:29Febh1985 Jaime Grismer-jgrismer@nvit.ca



Faculty Moodle Supports

Moodle is a Learning Management System (LMS) that instructors can use to deliver or organize their course materials!

Moodle is one of the few places where you sign in with only your username (eg. flastname)

The Moodle homepage has several resources you may find useful, including:
» A link to install the app to your mobile device.
* Moodle quick start and training
» A practice Moodle course to help you learn the system.
» Links to the library databases
 Many other links and resources you may find beneficial.

To sign in and access your courses, click either the arrow on the right side of the screen, or the Login button in the top
right corner.
Then enter your username and password.
For assistance building your Moodle course (or shell), adding content, or other Moodle tools and functions, please
contact Jamie Grismer: jgrismer@nvit.ca



CO-Operative Education

CO-OP For Students:
Becoming a Co-op Student helps you get paid as you explore potential career paths and gain valuable work experience.

- Build relationships with professionals from your industry
- Apply your classroom learning
- Develop valuable workplace skills
- Earn money to help with tuition costs
- Explore different career opportunities
- Build on your resume by adding relevant Co-op experience
- Access job postings only available to Co-op students
- Gain perspective on your industry
- Receive guidance and assistance with your job search

CO-OP For Employers:
- Supplements staffing during peak periods and temporary leaves
- Bring in a new perspective to your organization
- Market your organization to potential future employees
- Assess new talent for future recruitment after graduation
- Develop the leadership potential of your existing staff
- Receive support and assistance from WIL staff at post-secondary instituations

For more information contact
Bev Currie-Mclean
Phone #: 250-378-3384

Emalil:bcurriemclean@nvit.ca

You can also visit the NVIT.ca website
for more details



Who to go to If you have any questions

Admissions and Registration Officer
e Admissions (applications, outstanding

documents, registrations, transcripts)
e Any forms needed

Enrolment Services Planner

e Registration Information Packages
e Acceptance letters
e Financial aid (awards and bursaries)

5

Student Success Centre
e Tutoring supports

g
e Wellness Supports M‘

e Workshops V

- toda

Department Chair
e Conduct concerns

I.T. Tech Supports
e Tech issues

e Login/Access \ /
I “’M

Community Education Dept

e Pre-requisites for programs
e Schedules
e Tuition/Textbooks

Library and Learning Commons \___g

—
* Books for research purposes / ‘iii’ii -
e EBSCO access/supports / =

e AskAway- Research, reference, and general question

A
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support service
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Experience the NVIT
Difference




Contact Us

nvit.ca

n Fb.com/nvit83

@nvit 83

@nvit 83
m Linkedin.com/company/nvitbc

admissions@nvit.ca
1.877.682.3300
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